
HOW TO BACKUP BILLING REGISTER DATABASE (MANUALLY)?



Click on the 
Administrative 

Tasks 
menu button



Click on the 
Backup Database 

button



You can click here to 
select the folder in 
which backup will be 

stored.



Click on
Backup
button





Backup is done.
Click on OK 

button



Now, let’s check the backup database file. It should be at
D:\Billing Register\Backend Backup



The folder name is made up 
of Date and Time when the 

backup was taken.

This is helpful in case you 
need to recover the 

database for any reason. 
Open it.



This is the backup database file. You can copy and paste it in the main directory of Billing Register (the folder where 

it is installed) whenever the need arises to do so (such as when your main database becomes corrupted for some 

reason, or your PC/laptop must be formatted for some unavoidable reasons like virus attacks).

In order to foolproof your database, you should also upload it to online file storage drives like Google Drive and 

Dropbox; it can be done automatically and easily.

Please refer to the Help Docs section of our website for detailed instructions on 

How to Backup Billing Register Database (Automatically)?
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